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The purpose of this release is to provide local social services districts
with a list of all State-printed I ncone Miintenance forns, including client
notices, that were newy introduced, revised, or nade obsol ete by Depart ment
comuni cations in 1990. Pl ease note that sone of these fornms are comon
fornms/ notices used by several program areas, but naintained by Incone
Mai nt enance (e.g. DSS-2921: Application for PA, MA, FS, Services). Thi s
listing should help local districts to guarantee that all new forns have
been inplenmented in their agency, to assure that the |atest versions of
existing forns are being used, and to elinminate the use of forms which have
been di sconti nued.

Al forms and client notices are listed nunerically under categories of new,
revi sed, or obsolete. The 1990-91 HEAP forms are |isted separately.

ADM | NF/ ADM | NF/
New For ns Dat e LCM # LCM Dat e
DSS- 4148A What You Shoul d Know
About Your Rights and
Responsi bilities (Wen
Applying For Or Receiving
Soci al Servi ces) 3/ 90 90 LCM 93 6/28/90
90 ADM 41 11/2/90

DSS- 4148A( S) What You Shoul d Know
About Your Rights and
Responsi bilities (Wen
Applying For Or Receiving
Soci al Services) (Spanish) 3/ 90 90 LCM 93 6/28/90
90 ADM41 11/2/90

DSS- 4148B What You Shoul d Know
About Soci al Services
Pr ogr ans 3/ 90 90 LCM 93 6/28/90

90 ADM 41 11/2/90

DSS- 4148B( S) What You Shoul d Know
About Soci al Services

Pr ograns (Spani sh) 3/ 90 90 LCM 93 6/28/90

90 ADMH41 11/2/90

DSS- 4167 Confidential Medical
I nformation - Physician
Certification of AIDS
or HHV-Related Il ness 12/ 89 90 ADM 8 2/ 20/ 90

DSS- 4168 Programmatic Action
Regul ati ons Qui de (PARG 9/ 89 90 I NF-8 2/ 8/ 90
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ADM | NF/ ADM | NF/
New For ns Dat e LCM # LCM Dat e
DSS- 4230 Conciliation Notification 8/ 90 90 ADM 27 8/29/90
DSS-4230( S) Conciliation Notification
( Spani sh) 8/ 90 90 INF-55 10/3/90
DSS- 4231 Option to End Your Sanction 8/ 90 90 ADM 27 8/29/90
DSS-4231(9) Option to End Your Sanction
( Spani sh) 8/ 90 90 INF-55 10/3/90
DSS- 4232 JOBS (Job Qpportunities and
Basic Skills Training
Pr ogram 8/ 90 90 ADM 27 8/29/90
DSS-4232(9) JOBS (Job Qpportunities and
Basic Skills Training
Program (Spani sh) 8/ 90 90 INF-55 10/3/90
Revi si on ADM | NF/ ADM | NF/
Revi sed Forns Dat e LCM # LCM Dat e
PUB- 1301 How to Comnpl ete the Soci al
Services Application 6/ 89 90 I NF-3 1/ 8/ 90
PUB- 1301(NYC) How to Conpl ete the Social
Services Application (New
York City) 6/ 89 90 I NF-3 1/ 8/ 90
PUB- 1313 How to Compl ete the Soci al
Servi ces Recertification
Application 6/ 89 90 I NF-3 1/ 8/ 90
3/ 90 90 INF-21 5/7/90
DSS- 2291 Repl acenent Claim Affidavit -
Food Stanp Program (Engli sh/
Spani sh) 1/ 90 No Rel ease
DSS- 2502 ADC- U Screeni ng Checkl i st 7/ 90 90 INF-49 9/20/90
DSS- 2642 Docurent ati on Requirenents 6/ 90 90 INF-40 8/22/90
DSS- 2921 Application For Public
Assi st ance, Medi cal
Assi st ance, Food Stanps,
Servi ces 6/ 89 90 I NF-3 1/ 8/ 90
3/ 90 90 INF-32 6/6/90
DSS-2921(NYC) Application For Public
Assi st ance, Medi cal
Assi st ance, Food Stanps,
Services (New York City) 12/ 89 90 I NF-3 1/ 8/ 90
3/ 90 90 INF-32 6/6/90
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Revi si on ADM | NF/ ADM | NF/
Revi sed Forns Dat e LCM # LCM Dat e
DSS-2921( A Enmer gency Assi stance For
Adul ts Applicant Statenent 7/ 90 90 INF-46 9/6/90
11/ 90 90 INF-67 12/21/90
DSS- 3174 Recertification For Public
Assi st ance, Medi cal
Assi stance, Food Stanps 6/ 89 90 I NF-3 1/ 8/ 90
3/ 90 90 INF-21 5/7/90
DSS- 3469 Mont hly Reporting First 5/ 90 90 INF-34 7/5/90
Mai | er
DSS- 3469A Mont hly Reporting Second
Mai | er 5/ 90 90 INF-34 7/5/90
DSS- 3469B Mont hly Reporting
I nstructions 5/ 90 90 INF-34 7/5/90
DSS- 3469B( S) Mont hly Reporting
I nstructions (Spanish) 5/ 90 90 INF-34 7/5/90
DSS- 3558 MY FS Separate Determ nation
| nput Form 7/ 90 90 INF-60 11/6/90
DSS- 3570 Certification Guide 6/ 89 90 INF-9 2/ 27/ 90
DSS- 3608 Recertification Guide 6/ 89 90 INF-17 4/13/90
DSS- 3666 Docunent ation/ Verification
Desk Aid 6/ 90 90 INF-66 12/18/90
DSS- 3668 Shelter Verification Form 4/ 90 90 INF-25 5/14/90
DSS- 3707 Enpl oynent Verification Form 4/ 90 90 INF-29 5/15/90
DSS- 3708 School Attendance Verification
Form 4/ 90 90 INF-27 5/14/90
DSS- 3715 SSI Benefit Levels (Chart) 10/ 90 90 ADM 43 11/20/90
DSS- 3775 Enpl oynent Subsystem
| nput Form 7/ 90 90 I NF-44 8/24/90
DSS- 3794 WVS Enpl oynent Subsystem
Codes 8/ 90 90 INF-51 9/25/90
DSS- 3825 Expendi tures for Conpre-
hensi ve Enpl oynent Prograns 10/ 90 90 INF-62 11/9/90
DSS- 3959 Food Stanp Excess Net
I ncone Narrative 12/ 89 90 INF-5 1/11/90
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Revi si on ADM | NF/ ADM | NF/

Revi sed For s Dat e LCM # LCM Dat e
DSS- 3960 Food Stanmp Excess Gross

I ncome Narrative 12/ 89 90 I NF-5 1/ 11/ 90
DSS- 3961 Food Stanp Budget

Narrative 12/ 89 90 I NF-5 1/ 11/ 90
DSS- 4000 Application for a Soci al

Security Card 12/ 89 90 INF-14 3/13/90
DSS- 4060 Decl aration of G tizenship/

Alien Status 12/ 89 90 INF-13 3/9/90
DSS- 4138 Essenti al Person Wrksheet 3/ 90 No Rel ease
DSS- 4148A What You Shoul d Know

About Your Rights and

Responsi bilities (Wen

Applying For Or Receiving

Soci al Servi ces) 9/ 90 90 INF-65 12/13/90

DSS- 4148A( S) What You Shoul d Know
About Your Rights and
Responsi bilities (Wen
Applying For Or Receiving

Soci al Services) (Spanish) 9/ 90 90 INF-65 12/13/90
DSS- 4148B What You Shoul d Know About
Soci al Services Prograns 9/ 90 90 INF-65 12/13/90

DSS- 4148B( S) What You Shoul d Know About
Soci al Services Prograns

( Spani sh) 9/ 90 90 INF-65 12/13/90
WB- 94 WVB Non- Servi ces Code
Car ds 8/ 90 90 INF-61 11/6/90

Date Made  ADM | NF/ ADM | NF/

Cbsol ete Forms (Gbsol ete LCM # LCM Dat e
DSS- 0906 Noti ce of Medi cal

Appoi nt ment 11/ 7/ 90 No Rel ease
DSS- 14311 Cal endar of ATP Mai l

Dat es (Spani sh on reverse) 10/ 25/ 90 No Rel ease
DSS- 1653 Certificate of Enployability 10/1/90 90 ADM 27 8/29/90
DSS- 1973 WN SAU I nformation Notice 10/ 1/ 90 90 ADM 27 8/29/90

to SAU
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Date Made  ADM | NF/ ADM | NF/

Qbsol ete Forns Qbsol ete LCM # LCM Dat e
DSS- 2086 W N SAU I nformation Notice

to I MJ 10/ 1/ 90 90 ADM 27 8/29/90
DSS- 2267 NPA Food Stanmp Case d osi ng/

Change Notice to NYSES 10/ 25/ 90 No Rel ease
DSS-2291(9) Repl acenent C ai m St at enent

Food Stanp Program (Spani sh) 10/25/90 No Rel ease
DSS- 2608 Client Rem nder to Report

Change (Spani sh on reverse) 11/ 13/ 90 90 ADM 41 11/2/90
DSS-2608 TEST dient Reminder to Report

Change (Flyer) 11/ 13/ 90 90 ADM 41 11/2/90
DSS- 2612 W N Referral Form 10/ 1/ 90 90 ADM 27 8/29/90
DSS- 2622 WN Notice of Change

in Registrant's Status 10/ 1/ 90 90 ADM 27 8/29/90
DSS- 2715 WN Monthly Program

Activity Summary 10/ 1/ 90 90 ADM 27 8/29/90
DSS- 3094 Grants of Assistance for Cuide

Dogs - Quarterly Report 10/ 19/ 90 90 INF-52 10/1/90
DSS- 3133 W N Service Plan 10/ 1/ 90 90 ADM 27 8/29/90
DSS- 3545 Conpr ehensi ve Enpl oynent

Report 6/ 14/ 90 No Rel ease
DSS- 3660 Federal Disability Screening

Sheet 10/ 25/ 90 No Rel ease
DSS- 3718 Trai ni ng and Enpl oynent

Assi stance Program

Partici pant Statenent

of Under st andi ng 11/ 7/ 90 No Rel ease
DSS- 3824 Food Stanp Enpl oynent

Pr ogr am Expendi t ures 11/9/90 90 INF-62 11/9/90

Revi si on ADM | NF/ ADM | NF/

Revi sed Cient Notices Dat e LCM # LCM Dat e
DSS- 3152 Action Taken On Your

FS Case 1/ 90 90 I NF-57 10/24/90
DSS- 3153 Conti nui ng Your FS 1/ 90 90 I NF-57 10/ 24/90
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Revi si on
Revi sed Cient Notices Dat e

ADM | NF/
LCM #

ADM | NF/

LCM Dat e

DSS- 3620 Noti ce of Intent to Change
FS Benefits (Tinely and
Adequat e) 1/ 90

DSS- 3621 Noti ce of Intent to Change
FS Benefits (Adequate Only) 1/ 90

DSS- 4002 Noti ce of Acceptance/Denia
of Request for Assistance to
Meet an | mredi ate Need or a
Speci al Al |l owance 12/ 89

DSS- 4004 Noti ce of Intent to Change
Publ i c Assistance Grant and/
or Food Stanmp Benefits and/
or Medi cal Assistance Coverage
for Non-Conpliance with
Enpl oynent Rel at ed Requirenents
(Timmely and Adequat e) 8/ 90

DSS- 4005 Notification of Enployability
and the Right to Contest
(Timmely and Adequat e) 8/ 90

DSS- 4013 Action Taken On Your
Application: PA FS and MA
Cover age 1/ 90

DSS- 4014 Action Taken On Your
Recertification: PA, FS,
MA Coverage and Services 1/ 90

DSS- 4015 Noti ce of Intent to Change
Benefits: PA, FS, M
Coverage and Services (Tinely
and Adequat e) 1/ 90

DSS- 4016 Noti ce of Intent to Change
Benefits: PA, FS, MA Coverage
and Services (Adequate Only) 1/ 90

DSS- 4017 Noti ce of Intent to Change
FS Benefits (Tinely and
Adequat e) 1/ 90

DSS- 4018 Noti ce of Intent to Change
FS Benefits (Adequate Only) 1/ 90

DSS- 4158 Horme Relief Notification of
Job Readi ness and the Ri ght
to Contest (Adequate Only) 8/ 90

90

90

90

90

90

90

90

90

90

90

90

90

I NF- 57

I NF- 57

I NF- 15

ADM 27

ADM 27

I NF- 57

I NF- 57

I NF- 57

I NF- 57

I NF- 57

I NF- 57

ADM 27

10/ 24/ 90

10/ 24/ 90

3/ 16/ 90

8/ 29/ 90

8/ 29/ 90

10/ 24/ 90

10/ 24/ 90

10/ 24/ 90

10/ 24/ 90

10/ 24/ 90

10/ 24/ 90

8/ 29/ 90
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DSS- 4003

DSS- 4003( S)

DSS- 4191

DSS- 4191( S)

DSS- 4192

DSS- 4192( S)

(bsol ete Cient Notices

Noti ce of Intent to Change
PA Grant and/or FS Benefits
and/ or MA Coverage for Non-
Conpl i ance wi th Enpl oynent
Rel at ed Requirenents (Tinely
and Adequate) (Notice A)

Noti ce of Intent to Change
PA Grant and/or FS Benefits
and/ or MA Coverage for Non-
Conpl i ance wi th Enpl oynent
Rel at ed Requirenents (Tinely
and Adequate) (Notice A)

( Spani sh)

Noti ce of Intent to Change
FS Benefits for Non-

Conpl i ance wi th Enpl oynent
Rel at ed Requirenents (Tinely
and Adequate) (Notice A)

Noti ce of Intent to Change
FS Benefits for Non-

Conpl i ance wi th Enpl oynent
Rel at ed Requirenents (Tinely
and Adequate) (Notice A)

( Spani sh)

Noti ce of Intent to Change
FS Benefits for Non-

Conpl i ance Wth Enpl oynent
Rel at ed Requirenents (Tinely
and Adequate) (Notice B)

Noti ce of Intent to Change
FS Benefits for Non-

Conpl i ance Wth Enpl oynent
Rel at ed Requirenents (Tinely
and Adequate) (Notice B)

( Spani sh)

Dat e Made
Cbsol ete

ADM | NF/
LCM #

ADM | NF/

LCM Dat e

10/ 1/ 90

10/ 1/ 90

10/ 1/ 90

10/ 1/ 90

10/ 1/ 90

10/ 1/ 90

90

90

ADM 27

ADM 27

Rel ease

Rel ease

Rel ease

Rel ease

8/ 29/ 90

8/ 29/ 90
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HEAP For ns

The foll owi ng Hone Energy Assistance Program (HEAP) fornms were sent to | ocal
districts attached to a letter to HEAP |liai sons dated 9/24/90. The HEAP
Desk Cuide was attached to a letter to HEAP |liai sons dated 11/14/90.

Revi si on
Dat e

DSS- 3421 HEAP Application 6/ 90
DSS- 3421(9) HEAP Application (Spanish) 6/ 90
DSS- 3431. 1 HEAP Document ati on

Requi renents (English Only) 6/ 90 (New)
DSS- 3494C Notice of Eligibility

Deci si on (Aut onat ed) 7/ 90
DSS- 3594 HEAP Budget Worksheet 6/ 90
DSS- 3829 Low I ncone Wrksheet 7/ 90
DSS- 3862 Hone Ener gy Assi stance

Pr ogram (HEAP) Desk Cui de 9/ 90

Gscar R Best, Jr.
Deputy Conmi ssi oner
Di vi sion of | ncone M ntenance



