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DI VISION: Econonic
TO Conmi ssi oners of Security
Soci al Services

DATE: May 25, 1994

SUBJECT: Econonic Security Forms | nplenmented, Revised or Made
Obsol ete in 1993

SUGGESTED

DI STRI BUTI ON: I ncone Mai ntenance Directors
Food Stanp Directors
Medi cal Assistance Directors
WVS Coordi nat ors
Staf f Devel opnent Coordi nators
Enpl oynent Coordi nators
Corrective Action Coordi nators
HEAP Li ai sons
Fam |y and Children Services Directors
Forns Coordi nators

CONTACT PERSON: Robert Gullie
ES/ WWB Pr ogram Oper ati ons
1-800- 343- 8859, extension 4-6501

ATTACHVENTS: None
FI LI NG REFERENCES
Pr evi ous Rel eases Dept. Regs. | Soc. Serv. Manual Ref.] M sc. Ref
ADMs/ | NFs Cancel | ed ILaw & O her
I Legal Ref.
93 I NF-22 93 I NF-22
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The purpose of this release is to provide local social services districts
with a list of the Departnment's Economi ¢ Security forns, including client
notices, that were newy introduced, revised, or nade obsolete in 1993.
Please note that sonme of these forns are common forns/notices used by

several program areas, but naintai ned by Economic Security (e.g., DSS-4015:
Notice of Intent to Change Benefits: PA, FS, M\, Services). This listing
shoul d help local districts to guarantee that all new Economic Security

forms have been inplenented in their agency, to ensure that the |atest
versions of existing forns are being used, and to elimnate the use of forns
whi ch have been di sconti nued.

Al forms and client notices are listed nunerically under categories of new,
revi sed, or obsol ete. Al forms with an asterisk (*) are not printed, but
canera-ready boards are available for reproduction by the local districts.
The 1993-94 HEAP forns are |isted separately.

l. NEW FORVS
ADM | NF/ ADM | NF/
New For ns Dat e LCM # LCM Dat e
DSS- 4310 Quarterly Report 11/ 92 93 ADM 9 04/ 12/ 93
DSS- 4310A FollowUp to the Quarterly 02/ 93 93 ADM 9 04/ 12/ 93
Repor t
DSS-4310A-S  FollowUp to the Quarterly 02/ 93 93 ADM 9 04/ 12/ 93
Report (Spani sh)
DSS- 4310A FollowUp to the Quarterly 05/ 93 93 I NF-42 10/ 07/ 93
NYC Report (NYC)
DSS-4310A-S  FollowUp to the Quarterly 05/ 93 93 I NF-42 10/ 07/ 93
NYC Report (NYC) (Spani sh)
DSS- 4399 CNS Batch Notice Input Form 03/ 93 No Rel ease W -----
DSS- 4403 Deternmination of Eligibility 05/ 93 93 | NF-48 11/ 06/ 93

for EAF (Errata Not i ce
| ssued 11/16/93)

DSS- 4404 PA and FS Citizenship/Alien 03/ 93 93 | NF- 46 11/ 04/ 93
Status Desk Aid
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1. REVI SED FORMS
Revi si on ADM | NF/ ADM | NF
Revi sed Forns Dat e LCM # LCM Dat e
DSS- 2114 PA Recertification/ MA Status 02/ 93 93 I NF-23 06/ 11/ 93
DSS- 2114-S PA Recertification/ MA Status 02/ 93 93 I NF-23 06/ 11/ 93
* ( Spani sh)
DSSs- 2287 Notice of Placenent Into and 08/ 92 93 I NF-13 04/ 13/ 93
Qut of a DSS- Certified
Fam |y Type Hone (Congregate
Level 1)
DSS- 2291 Statenment of Non- Receipt of 04/ 93 No Rel ease W -----
Food Stanp Benefits
DSS- 2502 ADC- U Screeni ng Checkl i st 01/93 93 ADM 7 03/ 09/ 93
DSS- 3151 FS Change Report Form 09/ 93 93 INF-44 10/ 18/ 93
03/ 93 93 | NF- 27 06/ 28/ 93
DSS- 3151-S FS Change Report Form 09/ 93 93 INF-44 10/ 18/ 93
( Spani sh)
03/ 93 93 | NF- 27 06/ 28/ 93
DSS- 3558 FS Separate Det erni nati on 04/ 93 93 I NF-35 09/ 02/ 93
I nput Form
DSS- 3570 Certification Guide 06/ 93 93 INF-40  09/28/93
(Errata Not i ce | ssued
10/ 21/ 93)
DSS- 3570A ABEL | nput Sheet 04/ 93 93 | NF- 28 06/ 28/ 93
DSS- 3668 Shelter Verification 11/ 92 93 INF-2 01/ 08/ 93
DSS- 3707 Enpl oynent Verification 07/ 93 93 | NF- 38 09/ 10/ 93
DSS- 3938 Expedi ted FS Screeni ng Sheet 05/ 93 No Rel ease W -----
01/ 93 93 I NF-16 04/ 27/ 93
DSS- 4148A What You Should Know About 09/ 92 93 | NF- 26 06/ 23/ 93
Your Rights And Responsib.
DSS-4148A-S  What You Should Know About 09/ 92 93 | NF- 26 06/ 23/ 93
Your Rights And Responsib.

( Spani sh)
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Revi si on ADM | NF/ ADM | NF
Revi sed Forns Dat e LCM # LCM Dat e
DSS-4148B What You Should Know About 09/ 92 93 | NF- 26 06/ 23/ 93
Soci al Services Prograns
DSS-4148B-S  Wiat You Should Know About 09/ 92 93 | NF- 26 06/ 23/ 93
Soci al Servi ces Pr ogr ans
( Spani sh)
DSS-4148C What  You Should Know |f 09/ 92 93 | NF- 26 06/ 23/ 93
You Have an Emer gency
DSS-4148C-S  What  You Shoul d Know |f 09/ 92 93 | NF- 26 06/ 23/ 93
You Have an Emer gency
( Spani sh)
DSS- 4310A Foll owUp To The Quarterly 05/ 93 93 I NF-42 10/ 07/ 93
Report (Upstate) 02/ 93 93 ADM 9 04/ 12/ 93
DSS-4310A-S  FollowUp To The Quarterly 05/ 93 93 I NF-42 10/ 07/ 93
* Report (Upstate) (Spanish) 02/ 93 93 ADM 9 04/ 12/ 93
DSS- 4394 CNS Code Cards 11/93 No Rel ease W -----
DSS- 4398 WVS Non- Servi ces Code Cards 12/ 92 93 | NF- 25 06/ 17/ 93
[, OBSOLETE FORMS - None
I V. NEW CLI ENT NOTI CES - None
V. REVI SED CLI ENT NOTI CES
Revi si on ADM | NF/ ADM | NF/
Revi sed Client Notices Dat e LCM # LCM Dat e
DSS- 2425 Repaynent of 08/ 93 93 | NF-45 10/ 19/ 93
I nterimAssistance
Not i ce
DSS- 2425-S Repaynent of 08/ 93 93 | NF-45 10/ 19/ 93
* Interim Assistance
Noti ce (Spanish)
DSS- 3152 Action Taken on Your 08/ 93 93 | NF-45 10/ 19/ 93

FS Case
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Revi si on ADM | NF/ ADM | NF/
Revi sed Cient Notices Dat e LCM # LCM Dat e
DSS- 3152- S Action Taken on Your 08/ 93 93 I NF-45 10/ 19/ 93
* FS Case (Spani sh)
DSS- 3153 Conti nui ng Your FS 08/ 93 93 | NF-45 10/ 19/ 93
DSS- 3153-S Conti nui ng Your FS 08/ 93 93 | NF-45 10/ 19/ 93
* ( Spani sh)
DSS- 3156 Notice of FS Overissuance 08/ 93 93 I NF-45 10/ 19/ 93
DSS- 3156- S Notice of FS Overissuance 08/ 93 93 I NF-45 10/ 19/ 93
* ( Spani sh)
DSS- 3620 Notice of Intent to 08/ 93 93 I NF-45 10/ 19/ 93
Change FS Benefits
(Timmely and Adequat e)
DSS- 3620- S Notice of Intent to 08/ 93 93 I NF-45 10/ 19/ 93
* Change FS Benefits
(Timmely and Adequat e)
( Spani sh)
DSS- 3620 Notice of Intent to 05/ 93 93 I NF-45 10/ 19/ 93
NYC Change FS Benefits
(Timmely and Adequat e)
DSS- 3620- S Notice of Intent to 05/ 93 93 I NF-45 10/ 19/ 93
NYC Change FS Benefits
(Timmely and Adequat e)
( Spani sh)
DSS- 3621 Notice of Intent to 08/ 93 93 I NF-45 10/ 19/ 93
Change FS Benefits
(Adequate Only)
DSS- 3621- S Notice of Intent to 08/ 93 93 I NF-45 10/ 19/ 93
* Change FS Benefits
(Adequate Only)
( Spani sh)
DSS- 3621 Notice of Intent to 05/ 93 93 I NF-45 10/ 19/ 93
NYC Change FS Benefits
(Adequate Only)
DSS- 3621- S Notice of Intent to 05/ 93 93 I NF-45 10/ 19/ 93
NYC Change FS Benefits

(Adequate Only)
( Spani sh)
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DSS- 4002

DSS- 4002- S

DSS- 4004

DSS- 4004-S

DSS- 4005

DSS- 4005- S

DSS- 4013

DSS-4013-S

*

DSS- 4014

Revi sed dient Notices

Action Taken On Your
Request for Assistance
To Meet An | nmedi ate Need
O A Special Al owance

Action Taken On Your
Request for Assistance
To Meet An I nmedi ate

Need Or A Special All owance

Notice of Intent to Change
PA Grant and/or FS Benefits
and/ or MA Coverage for Non-
conpliance Wth Enpl oynent
Rel at ed Requirenents (Tinely
and Adequat e)

Notice of Intent to Change
PA Grant and/or FS Benefits
and/ or MA Coverage for Non-
conpliance Wth Enpl oynent
Rel at ed Requirenents (Tinely
and Adequate) (Spanish)

Noti fi cation of
Enpl oyability and the
Ri ght to Contest
(Timmely and Adequat e)

Noti fi cation of

Enpl oyability and the
Ri ght to Contest
(Timmely and Adequat e)
( Spani sh)

Action Taken on Your
Application: PA FS and MA
Cover age

Action Taken on Your
Application: PA FS and MA
Cover age (Spani sh)

Acti on Taken on Your
Recertification: PA, FS, M
Coverage and Services

Revi si on
Dat e

08/ 93

08/ 93

08/ 93

08/ 93

08/ 93

08/ 93

08/ 93

08/ 93

08/ 93

ADM | NF/

LCM #

ADM | NF/

LCM Dat e

93 I NF-45

93 I NF-45

93 I NF-45

93 I NF-45

93 I NF-45

93 I NF-45

93 I NF-45

93 I NF-45

93 I NF-45

10/ 19/ 93

10/ 19/ 93

10/ 19/ 93

10/ 19/ 93

10/ 19/ 93

10/ 19/ 93

10/ 19/ 93

10/ 19/ 93

10/ 19/ 93
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Revi si on ADM | NF/ ADM | NF/

Revi sed dient Notices Dat e LCM # LCM Dat e
DSS- 4014-S Acti on Taken on Your 08/ 93 93 | NF-45 10/ 19/ 93
* Recertification: PA, FS, M
Coverage and Services
( Spani sh)
DSS- 4015 Notice of Intent to 08/ 93 93 | NF-45 10/ 19/ 93

Change Benefits: PA FS,
MA Coverage and Services
(Timmely and Adequat e)

DSS-4015-C Conti nuous Pi nfeed Version 08/ 93 93 | NF-45 10/ 19/ 93
of DSS-4015: Notice of
Intent to Change Benefits:
PA, FS, MA Coverage and
Servi ces
(Timmely and Adequat e)

DSS- 4015- S Notice of Intent to 08/ 93 93 I NF-45 10/ 19/ 93
* Change Benefits: PA FS

MA Coverage and Services

(Timmely and Adequat e)

( Spani sh)

DSS- 4016 Notice of Intent to 08/ 93 93 I NF-45 10/ 19/ 93
Change Benefits: PA FS,
MA Coverage and Services
(Adequate Only)

DSS- 4016- S Notice of Intent to 08/ 93 93 I NF-45 10/ 19/ 93
* Change Benefits: PA FS

MA Coverage and Services

(Adequat e Only) ( Spani sh)

DSS- 4017 Notice of Intent to 08/ 93 93 I NF-45 10/ 19/ 93
Change FS Benefits
(Timmely and Adequat e)

DSS-4017-S Notice of Intent to 08/ 93 93 | NF-45 10/ 19/ 93
* Change FS Benefits

(Timmely and Adequat e)

( Spani sh)
DSS- 4018 Notice of Intent to 08/ 93 93 | NF-45 10/ 19/ 93

Change FS Benefits
(Adequate Only)

DSS- 4018- S Notice of Intent to 08/ 93 93 I NF-45 10/ 19/ 93
* Change FS Benefits

(Adequate Only)

( Spani sh)
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Revi si on ADM | NF/ ADM | NF/

Revi sed Cient Notices Dat e LCM # LCM Dat e
DSS- 4050 FS Notice to Household 08/ 93 93 | NF-45 10/ 19/ 93
of Disqualified Individua
DSS- 4050- S FS Notice to Household 08/ 93 93 | NF-45 10/ 19/ 93
* of Disqualified Individua
( Spani sh)
DSS- 4052 Noti ce of FS Overi ssuance 08/ 93 93 | NF-45 10/ 19/ 93
I ntentional Program
Viol ation
DSS- 4052- S Noti ce of FS Overi ssuance 08/ 93 93 | NF-45 10/ 19/ 93

I ntentional Program
Vi ol ati on (Spani sh)

DSS- 4053 FS Repaynent Agreenent 05/ 93 93 | NF-45 10/ 19/ 93
DSS- 4053-S FS Repaynent Agreenent 05/ 93 93 | NF-45 10/ 19/ 93
* ( Spani sh)

DSS- 4158 HR Noti fication of 08/ 93 93 I NF-45 10/ 19/ 93

Job Readi ness and the
Ri ght to Contest
(Adequate Only)

DSS- 4158- S HR Noti fication of 08/ 93 93 I NF-45 10/ 19/ 93
* Job Readi ness and the

Ri ght to Contest

(Adequate Only) (Spanish)

VI . HEAP FORNMS
Information on the foll owi ng revised Honme Energy Assistance Program

(HEAP) forns, except for DSS-3862, was sent to local districts in a
letter to HEAP |iaisons dated July 27, 1993.

Revi si on
HEAP For ns Dat e
DSS- 3421 HEAP Application 06/ 93
DSS- 3421-S HEAP Application (Spanish) 06/ 93
DSS- 3431 HEAP Docunent ati on Requi renents 06/ 93

(Engl i sh/ Spani sh)
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Revi si on
HEAP For ns Dat e

DSS- 3431-1 HEAP Docunentati on Requirenents 06/ 93
(English Only)

DSS- 3494 HEAP Not i ce of Eligibility 06/ 93
(Car boni zed)

DSS- 3494-C HEAP Not i ce of Eligibility 06/ 93
(Pi nfeed Version)

DSS- 3862 HEAP Desk Cuide 10/ 93

DSS- 4282 HEAP Mail In Verification Letter 06/ 93

DSS- 4282- S HEAP Mail In Verification Letter 06/ 93

* ( Spani sh)

Gscar R Best, Jr.
Deputy Conmi ssi oner
Di vi sion of Economic Security



